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PA Department of Education
Anti-Discrimination Policy

The Pennsylvania Department of Education (PDE) does not
discriminate In its educational programs, activities or
employment practices based on race, color, national origin,
seXx, sexual orientation, disability, age, religion, ancestry, union
membershlp or any other legally protected category. This
policy is in accordance with state law, including
Pennsylvania’s Human Relations Act, and with federal law,
Including Title IV and Title VI of the Civil Rights Act of
1964, Title IX of the Education Amendments of 1972, Section
504 of the rehabilitation Act of 1973, the Age Discrimination
ir:c Employment Act of 1967 and the American Disabilities Act
of 1990.
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DEPARTMENT OF EDUCATION

The mission of the Pennsylvania Department of Education is to
lead and serve the educational community, to enable each

Individual to grow into an inspired, productive, fulfilled
lifelong learner.
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Objectives
e Provide an overview of PAsecurelD:
— key functions in PAsecurelD Q
— PAsecurelD resources 'ﬂ

o Identify PAsecurelD common problems and resolutions
e Introduce changes and updates to the program
e Define typical user processes in PAsecurelD

e Ensure that users at each LEA understand basic PAsecurelD
functions and can troubleshoot non-data related issues
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Common Problems Encountered

and their solutions

e Cannot find ID/Questionable ID found
— How to research

e Accidentally Created a Duplicate ID
— Retirements can only be performed by PDE

e Shared IDs
— Separations can only be performed by PDE

e Presented with a near match
— How to resolve the near match

e Batch Files will not Upload
- How to format a spreadsheet correctly

e Incorrect Information in PAsecurelID
— How to interpret error messages and make corrections
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Changes and Updates
Race and ethnicity codes

LEAs will be required to collect race/ethnicity data from students using the
two-question format in order to satisfy federal requirements.

The student is first asked to choose one of the following designations:
e Hispanic or Latino
e Not Hispanic or Latino

The student will then be asked to choose one or more races (check all that
apply) from the following five racial groups:
e American Indian or Alaska Native
Asian
Black
Native Hawaiian or other Pacific Islander
White

If the student responds to the first question with “"Hispanic,” then regardless of
whatever is selected in the second question, he/she is reported as Hispanic.

If the student responds to the first question with “"Not Hispanic,” and chooses more
than one race in the second question, then he/she is reported as Multi-racial.
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Changes and Updates
Hyphenated Last Names

As a rule, LEAs are instructed to use legal names, i.e., those recorded on
birth certificates.

However, some students may have a hyphenated last name. In this
situation, the student and his/her family should be permitted to choose

whether one or both of the last names will be used on enrollment and PIMS
information.

When enrolling a new student, do your best to determine how the last
name will be used. For a transfer student, determine what name was used
in the previous district and make every effort to remain consistent.
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Websites and Documentation

PAsecurelD is accessed through the PDE home page

To obtain a user ID and password, contact the PIMS help
desk at 1-800-661-2423.

Relevant documents related to PAsecurelD can be found
within the Document Repository:

PDE Home Page —— Programs —— Programs O-R ——> PAsecurelID —— PAsecurelD
Document Repository
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PDE implemented PAsecurelID in 2006 to provide a unique and
consistent identification number to each student educated in

Pennsylvania.

The same PAsecurelD is associated with a student:

l\‘

ar-

« as she transfers in to or out of any LEA (Local
Education Agency) within Pennsylvania

 in the event she moves out of and then re-enters the
Pennsylvania education system.

10
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PAsecurelD Home Page

Four key functions

1. Upload Batch File: upload data for multiple students in a student batch file

2. Enter Individual Student: input data for 1-10 students for editing, updating data,
or assigning an ID

. Student Search: search for individual student records

4. Extract & Download Batch: extract and download different types of batch output
files (not covered in this presentation)

W

PENNSYLVANIA DEPARTMEMT OF !
EDUCATION

ennsylvania
P Y @ PAsecuUrRelD ProJEcT INFORMATION
State ID Home Current Login: c-pbach Location: 99995999959 -Pennsylvania Departrnent OF Education The main page
LLIEL I Submission Type: |Al| | Processing Stage: |2 =1 Sort: |Upload Date Desc v Filter Results I -
Upload Batch File _ — a/so dlsp/ays a//
Enter Individual Student From: ™=l To: iEzl|
Student Search ba tCh
Extract & Download Batch
Exit Application . I— . .
8 Search
ADMIN MENU Find Batch _Search | submissions
Batch Manager Upload Date Batch Info Status Record Count Next Action
Change District .
Retire An ID 06/24/2008 91088 I ID Assigned. 1 Download State |D |
[Plemritzns oAl e DB/24/2003 s1os7 | ID Assigned. 1 Download State ID |
Review Duplicate 1D
Review Shared ID 0B424/2008 91086 | ID Assigned. 1 Download State 1D |
Search Input Record
Separate Shared IDs 0E/24,/2008 51084 I ID Assighed. 1 Download State 1D |
View System Summa p— <
yst i 0E/24,/20085 91080 I IDs Assigned 10 Download State |D I

O06/24/2008 91079 I IDs Assigned 75 Download State 1D |

0E/24,/20085 91078 I ID Assigned. 1 Download State |D |

06/24/2008 91077 I_ ID Assigned 1 Download State |D |

Displaying 1 to 8 of 48449 First | F'revl Mext I Last |

Contact the PAsecurzlD help desk at: RA-PAsecure/DHelp@state pa.us

11
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Obtaining a PAsecurelD

* Assigning a New ID
* Retrieving an Existing ID
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How to Obtain a PAsecurelD

Has this student EVER
been educated by a
Pennsylvania educational
institution?

Follow the 'Yes’ path.

PA Yes Locate Existing
Student? |--——----- +| School Records
: :
i No ]
Obtain New E?(?stzlr? g
PAsecurelD PAsecurelID

Is this student:

« entering school for the
first time

« transferring in from
outside the
Commonwealth?
Follow the 'No’ path.

r———
e

....... TR

Use this ID
Forward it, in addition to
transcript information, if and
when student transfers to
another LEA.

13
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Look for an Existing ID number
Use "Student Search”

PENNSYLVANIA DEFARTMEMT OF

EDUCATION
ennsylvania
P Y @ PAsecurclD ProJecT INFORMATION
State ID Home Cutrent Login: c-pbach Location: 999999999-Pennsylvania Departrment Of Education
Uoload B MIIEN;J_I Submission Type: [41 _~] Processing Stage: [ =l Sort: |Upioadt Date Desc x| Filter Results |
pload Batch File _ _
ertdivivvalStudent  From: = To: =
(Suuden Search There are 3 types of Student
X f-Bownload Batch .
Exit Application Find Batch: | Search | Search: Simple, Advanced, or
ADMIN MENU ’ State ID
E?tch M?[l}nager Upload Date Batch Info
hange District
RetireJAn 1] UB/24/2008 51088 ID Assigned. 1 Download State 1D
Review All Batches 0B/24/2008 91087 ID Assigned. 1 Download State ID
Review Duplicate 1D
Review Shared 1D OB/24/2005 91096 ID Assigned. 1 Download State ID
Search Input Record

View § S
iew System Summary 0B/24/2008 91080 IDs Assigned 10 Download State D

06/24/2008 21079 IDs Assigned 75 Download State 1D

Separate Shared IDs OE/24/2005 510584 ID Assigned. 1 Download State 1D |
0B/24/2005 NM07E ID Assigned. 1 Download State 1D |

HR bl

06/24,/2005 91077 1D Assigned. 1 Download State 1D |

Displaying 1 to 8 of 48449 First | Prev| Next | Last|

Contact the PAsecurzlD help desk al: RA-PAsecurelDHelp@state pa.us

14
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Simple Search
Using only first and last names

ﬁ'PAsecureID Microsoft Internet Explorer provided by PA Department of Education

@A - I https: f v, pasecureid. ed. skate. pa.us/uid/studentSearch. do?tab=simple j % 30| X ILive Search B~

J Fil=  Edit ‘iew Favorites Tools Help

Ly i < PhsecurelD | | J - E) - o= - I-_;}Eage < 1‘,; Todls = @' »
= |

PAsecurelD ProJecT INFORMATION

Search Individual Student ©

Current Login: c-egemmill Location: 999999999-Pennsylvania Department Of Education State ID Home |
Simple Search Advanced Search State ID Search Alternate ID Search

* First Name. (da ) Middle Name:| * Last Nam Suffic[
Date OfBirth:Imm o / fad =/ lww
Search History ™ “Required Fields Clear |

Contact the PAsecurzlD help desk at: RA-PAsecurelDHelp@state.pa.us

v. 8.0.2
Copyright © 2010, eScholar LLC

It is not necessary to enter complete names; a
partial name entry will still yield effective results.
For example, Daniel Bryant could be searched as

shown above.

Done ’_ I_ ’_ ’_ l_ m |@ Internet S 1 1 5
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PAsecurelD ProJEcT INFORMATION

Search Individual Student Y/

Current Login: c-egemmill Location: 999999939-Pennsylvania Department Of Education State ID Home |

Simple Search Advanced Search State 1D Search Alternate 1D Search

Suffix: I

~ First Mame: Ida Middle Mame:

Date Of Birth: Imm j / Idl:l

* LastMName: |bry

By

Search History [ “Required Fields __ Search | Clear

Search Results

State (D Last Hame First Name WMiddle Hame Suffix Date Of Birth Gender District  School Race(s) SSH Pr:)ﬂt;a;EirTity
BRYAN DAMIEL 09/2011995 MaALE [ 1 [ ] White (Non-Hispanic) Mot Presen:
Brian David F 0725997 MALE [ 1 [ ] white (Mon-Hispanic) THHE-THE-
Brian Dawn M 0B/07/1970  FEMALE [ 1 [ 1 White {(Mon-Hispanic) FHHE FHE FHHH
BRYANT DAMAYE R 03/0311892 FEMALE [ 1 [ ] Black (Non-Hispanic) THEE I HH

BRYANT DANMOND  C 11181992 MALE [ ][] Black (Non-Hispanic) Not Presen:
Bryant Daleeisha Ray 01/01/1995 FEMALE [ 1 [ ] Black (Non-Hispanic) Mot Presen:
[ | Brant Daniel c 10/231998 MALE [ [ White (Non-Hispanic) Mot Presen:

16
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Advanced Search

Using additional student data

ﬁ'PAsecureID - Microsoft Internet Explorer provided by PA Department of Education

@‘—\ - I. htkps: fwaww, pasecureid. ed. skake. pa.usfuidistudentSearch, do?tab=adwvanced j % *2 (| X ILive Search pelis

J File Edit Wiew Favorites Tools  Help

ﬁ ale < PAsecurelD | | J 1’} ~ K - l-_;}Eage < 1‘_; Tools - @' ?

PAsccurelD ProJecT INFORMATION

Search Individual Student %

Current Login: c-egemmill Location: 999999999-Pennsylvania Department Of Education State ID Home |
Simple Search Advanced Search State ID Search Alternate ID Search

First Name:* [danier Grade: [ |
Middle Name: f— School: [
Last Name:* [oryamt District: [
Suffix: Res District: [

Gender: < ale  r Local ID: |
Date Of Birth: 06 =/ |23 ]/ Jz000/ . .
Ethnicity/Race: 1\|/|/ 3 A broadgr range of search criteria
may yield more exact results.
Search History - Reauiredieiss [Ss=eh | LTI However, if incorrect data is in the
Contact the PAsecurz|D help desk at: RA-PAsecure/DHelp@state pa.us System an existing Student may not
v. 8.0.2 be found.
Copyright © 2010, eScholar LLC -
Done I_I_’_’_’_m|@ Inkernet | 100% - 2

17
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State ID Search
Using the "State ID” option

Search Individual Student

Cutrent Login: c-pbach Location: 999999999-Pennsylvania Departrment Of Education State 10 Home

Simple Search Advanced Search State ID Search

* State D search |

* Required Fields

This search allows user to search by a known
ID; useful if ID is valid and student data is
wrong, or if an ID has been retired

18
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Creating a New PAsecurelD
Two methods

1. Enter Individual Student — used for one
student at a time or for a small number of
students (10 or less)

2. Batch Upload - used for assigning or updating
State IDs when there are a large number of
student records to be processed
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Creating an ID for Individual
Student(s)
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Process for New ID
for an individual student

Near
Match or
Duplicate?

I_ _____ I . ves No o _ _ IYes No
| Createand l— —] Data _ _\_ ¥ _ _ I = =\ ————— - >I L
| Upload I | Validation , I Recordis |
: Student Data | —_—— - : ASS|gnment I I accepted |
I I B ' L
Correct Resolve
S Near Match /
Duplicate
I I | When entering student data: I | | These functions are
I _ 1| euse date of birth from birth certificate — — = | performed automatically by
euse student’s middle name the PAsecurelD system
eenter only legal names; no nicknames or
abbreviations

* Errors can consist of incorrect data entry, near matches, or duplicates

21
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Starting the Process
-
/3 PAsecurelD - Microsoft Internet Explorer provided by PA Department of Education -2 x|
File Edit ‘“iew Favorites Tools  Help | #

; - . =
QBack > |£| @ _;] ‘ 7 ! Search :\}’ Favorites

PENNSYLVANIA DEFARTMEMT OF

EDUCATION
pennsylvania gy
PAsecurelD ProJecT INFORMATION
State ID Home Current Login: c-pbach Location: 999999999-Pennsylvania Department ©f Education
MENU_ Submission Type: |21 | Processing Stage: |21 | Sort: |Upload Date Desc x| Filter Results |

From: = To: [

Extract & Download Batch

Exit Application .
: = h
ADMIN MENU Find Batch: | _Search |
Batch Manager Upload Date Batch Info Status Record Count Next Action
Change District :
Retire An 1D 0B/24/2005 91085 | ID Assigned. 1 Download State D |
A G e 06/24/2008 oioe7 | ID Assigned. 1 Download State D |
Review Duplicate 1D
Review Shared 1D 06/24/2008 51086 | ID Assigned. 1 Download State ID |
Search Input Record
Separate Shared IDs 06/24/2008 810584 | ID Assigned. 1 Download State 1D |
View System Summa
yst v 0B/24/2005 91080 | IDs Assigned 10 Download State D |
06/24/2005 51073 | IDs Assigned 7a Download State [D |
06/24/2005 91078 | ID Assigned. 1 Download State [D |
0B/24/2005 91077 | ID Assigned. 1 Download State D |
Displaying 1 1o 8 of 48449 First | Frev| Mext | Last|

22
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Enter Individual Student

PENNSYLVANIA DEFARTMENT OF
EDUCATION

pennsylvania )

Enter Individual Student
Current Login! c-pbach Location: 999999999-Pennsyluania Departrient Of Education Don’t forget these fields!
Student D y

* First Mame: I @me: I * Last Mame:
 BEMder: I 'I * Date Of Birth; |rnm j;ldd hd ;lww j * Bthnicity:

|
|
*Res Distrid:l SN | |_| * Local Studert [0 |
|

= District; I = School Year: I State 1D

Assign State D | Clear |

" Required Fields

Contact the PAsecurz|D help desk al: RA-PAsecurelDHelp@state pa.us

Make sure that all data entered — particularly student’s legal names and birth
date — have been verified from a birth certificate or other legal document

23
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Enter Individual Student

For student with no existing PAsecurelD

zj'PnsecureID - Microsoft Internet Explorer provided by PA Department of Education

4 pennsylvania

DEPARTMENT OF EDUCATION

-‘a

www.education.pa.gov

@A = I.. hktps: i feanw, pasecureid. ed. skake  pa. usfuidfaddStudent . do j % || XK ILive Search 2=
J Fil= Edit \iew  Faworites Tools Help

L an >
i? {9? ‘.. PAsecurelD | I

PENNSYLVANIA DEFARTMENT OF
EDUCATION

pennsylvania gy

™

Enter Individual Student %

Student Data Entry

Current Login: c-egemmill Location: 999999999-Pennsylvania Department

PAsecurelD ProJEcT INFORMATION

Of Education

State ID Home

General Information

First Name: = |Daniel Grade:~
Middle Name: [Joseph School:~
Last Name:~ [Bryant District: =

Res District:™

Enrollment Information

IGrade 6

[

1234

|741852563

|741852563

IEC'I‘I

|DuBz2011

Suffix: I.Jr E——
Choo ear:”

Gender: = |r-v-1,£~.LE -] L ——
oca Ea

Date Of Birth:* los =l /l23 = /2000 =]

Ethnicity/Race: | White (Mon-Hispanic) =l

SSM - 456G | Tl e

L= v L

Leave this field blank; the
system will assign an ID number

* Required Fields [ Assign State ID

I Clear I

Contact the PAsecurzlD help desk at: RA-PAsecure/DHelp@state pa.us

[T T T 3 & mternet

T 100%

24
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ID Assighed

PAsecurelD Prodect INFORNMATION

Assign D

Current Lagin: c-pbach Location: 399999939-Pennsylvania Department Of Education State ID Home

Upload Date  Batch Info Status Record Count Next Action
T0IR 900 | I Assigned. New D Created for the Student 83606122543 4 Eoter Another Siudart

Click here to download records.
Contact the PRsecurs(D help desk at: RA-PAsecure DHelp aa

Why are you surprised? We
- told - you it would work!

25
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Creating I1Ds for Group of Students
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Resource Documents for Creating a
Batch File

,’:" Directory - Microsoft Internet Explorer provided by PA Department of Education wl lﬁ' =] x|

@A - |g htkp: s, portal stake. pa.us/portalfserver ptidirectoryfpasecureid_how_to_guides_ kraining_docs/ 71500 ;I || X I; 4 Fast Browser Search 2~

Fil= Edit Wew Faworites Tools Help

T:;? Favorites ‘1‘,.5 @ Suggested Sikes = @ | Free Hotmall @ | Microsoft Suppport @ | Web Slice Gallery =

'_,éDirectorv | | 1’-} - I'__J - |f| = = Page -~ Safety -~ Tools ~ .j@n >
=]

This folder contains no subfolders. These tWO documents help gu’de

Documents in "PAsecureID How to Guides & Training Docs™ (1 - 7 of 7] the ﬁ/e Creatlon and up/oadlng

View items: |? to |F :I processeS.

Document Name

e rampioning Bam i  Sice Print a copy of each and keep

(Propertias)

nearby for handy reference.

PAsecurelD_preK-12_LEA_Training_Deck.ppt (3)
PowerPoint Presentation
{Properties)

.

PAsecurelD_Quick_Reference_Guide.pdf
Microsoft Word - PAsecurelD Quick Reference
(Properties)

2/11/10

i

L

PAsecurelD_sample_batch.itxt
TH 07/23/2008 01:01:00 123 1.0 delimiter=, 1D,9999,425232502,Bus
(Propertias)

PAsecurelD_Student_batch_file_layout -_K-12_10.1.08.pdf
Microsoft Word - PAsecurelD Student batch file layout - K-12.doc
(Properties)
Updated_Steps_For_Creating_a_Student_Batch_Filev1.2.pdf 2/11/10 7:40 PM Ser
Microsoft Word - Steps for creating a student batch file.doc
(Propertias)

Who_Reports_Whom_2-28-08.pdf 10/28/09 9:59 AM I\i/l
Microsoft Word - Who Reports Whom-2-28-08.doc

{Properties)

2/11/10 7:40 PM
George,, M

2/11/10 7:40 PM &

|2

.

I,

Privacy Policy | Disclaimer

Done - - S _I_l_l_l_l_l_lﬁd Local intranet |":i - | F100% - e 26
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Process for New ID
Batch file

Near
Match or
Duplicate?

T Yes No
| —— e — No _ VN7 T rememem e
I Create and I | Data 1 Yes 3 | ;' I
: Upload == =" "yalidation : """ \t : m I==-Fr-=-=-=-- -
Student = - Assignment | Not I
I Batch File I I I (see Notes)
I | R —— L . |
Correct Resolve Near Matches /
Errors Duplicates
- = : -
!_ _ 3 | When entering student data: 1 : These functions are performed
euse date of birth from birth certificate == automatically by the PAsecureID
euse student’s middle name system
eenter only legal names; no nicknames or
abbreviations

* Errors can consist of incorrect data entry, near matches, or duplicates.

27
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Create and Upload Student Batch File

e Steps for creating a student batch file, along with the file
layout, are located in the PAsecurelD Document Repository:

- PDE Home Page ——Programs ——Programs O-R ——
PAsecurelD —— PAsecurelD ——Document Repository

e Batch files can be created
- by the use of a spreadsheet

- by downloading data from the Student Information System
(SIS) into the spreadsheet format

e All batch files must adhere to the file format detailed in the
“Student Batch File Layout” document

28
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Create a Student Batch File

e In Excel, format the entire page to ‘text’ so that dates and
numbers will hold any leading zeros. This is important.

e Create header record with all information in one cell, using
spreadsheet cell Al

e Input detail records, one record per student, following
specifically the guidelines in the “"Student Batch File Layout”
document.

e Create trailer record with all information in one cell, using

the first cell in the last row of Column A on the spreadsheet
— The trailer record transmission ID must be identical to the
transmission ID in the header record

— Record count includes header and trailer records

29
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Format the Excel Spreadsheet

S 20 LSRR e

Format Cells ki E4 |

Murnber |.ﬁ.lignment I Fonk | Border I Fill | Prutectinnl

Cateqgory:

General = ’-Sample

Mumber
Currency

Accounting Text Format cells are treated as text even when a number is in the cell.
Date The cell is displayved exactly as entered.

Tirne
Percentage
Fraction

| Scientific

e Before anything else, format

Custom the entire sheet to "Text.”

If you don’t - trust us -
you’ll be sorry!

NS N RS R S e R a0 0 0 i S PSSy 'y Ny U W [N U U )

H 4+ M| Sheetl ./ Sheet? Sheets ] 1
Ready | |EDE 100% (=)

30
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Populate the Excel Worksheet

|z|| lﬂ ) - - Training Waorksheet.xlsx - Microsoft Excel = =P EZ
Home Insert Page Layout Formulas Data Review View = 9 = B 2
== 44 _ - oA o o= — [ - = - *:' i’j—/' P a=Insert - 3 - ‘W
_j 2 - Arial 12 A oA = |=| ¥ =" Text ] "j L;:ﬂ S et - jv 7 lﬁ
Past - - - = = = == iFE ] - - -0 .00 Conditis I Fue t Cell o Sort & Find &
aste 7 B inu & é EE=F5F = = Een s 5 F-33r21alttli:;1nga' as?l';EIae' St\,-‘llfzsv L.;jF':"'”‘at' @ Fi?terv SéTect‘
Clipboard ] Font ] Alignment ] Mumber ] Styles Cells Editing
AT - F -
I A | B C D E F G H 1 J K L [ N 0 P Q R ;'
TH 09/01/2011 02:10:00 0000007 1.0 delimiter=, ]
Lg L L4 L4 Ld Ld Ld Ld
= e 1234 123456739 Smithson Adam Peter Jr ] 06/13/1995 011 4321 937654321 3 123456759 2011
Lg L L4 L4 Ld Ld L4 Ld Ld
o D 1234 123456789 Taylor Margaret Ann F 01/02/1997 009 9875 B52963T741 & 4098786063 123456789 2011
Lg L L4 L4 Ld Ld Ld
. D 1234 123456789 Vega-Rodrigues Jose I 10/10/2000 006 8574 4 123456789 2011
. |TT 0000007 5
_5
7| - -
| The header and trailer records each are in one cell only.
2]
10
11
12 - - - - -
3] The Transmission ID number is the same in both the Header & Trailer records.
14
15
18
| The number of records is 5; includes the header, detail, & trailer records.
19
20
21
22
23
24 L 4
25
25 -
4 4 r ¥ | Sheetl Sheet2 Sheetl ] [DEN 11l 1 3
Ready | |[EB|cn @ sese (= . (+)
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Save the File

e Save file as a .csv (Comma Separated Value) file.
— Open in Notepad to check the file

/\
aln
e There can be no spaces or special characters in the | #

file name g ,
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Proper Formatting

B8 | <) (51 S| (21 2] (B _-J_aaj.j]J

PENNSYLVANIA DEFARTMENT OF

EDUCATION

pennsylvania gy

PAsecurclD ProJeEcT INFORMATION

Upload Batch File
Current Login: c-egermmill Location: 299999992-Pennsylvania Department Of Education State ID Home I

Basic Advanced

File to Upload: |PASecurelD Batch Filcsv D Browse.. | Upload I

Choosefie _?mh

Look in: l =9 All PASecurelD Excel Templates Ll L =k B~

My Becent
Documents

Notice the file to be %p
uploaded has a .csv [

PASecurelD Batch File.csv
PASecurelD Batch File.xls

extension s
My Computer
-
My Network
Flaces File name: SecurelD Batch Fil=.csv _V_] | Open l
Files of type: All Files (%) - Cancel
| = | /L =l
& T T [ B @ mwermet

@Startl J S Q @ >> J E Calendar - Microsoft ... I Microsoft PowerPoint ... | |3 All PASecurelD Excel ... I -7 all PASecurelD Excel ... “@ https://www.pasec... I <« @ 3:09PM
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Format the File for Processing

Open from Windows Explorer:
Right click file name
Select the "Open With” option

e Use "Notepad”

Open
Prinkt
Dpen With 3

or threats...
port InFormation

Set Program Access and Defaulks

Programs

Windows XP Professional

jf—* - [ > 1 - Microsoft Outlook @ Email Template_R.etireme. .. Microsoft PowerPoint - [L.. @ Educational Technology: ...
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View in Notepad
Understanding error messages

Pay special attention to the values in the header and trailer records; a .csv file
often will have multiple commas added to the end of a record. If that happens,
remove all the extra commas leaving only one comma at the end of the header
record and no commas at the end of the trailer record. Also, make sure there are
no extra spaces after the trailer record. Lastly, there should be no quotation
marks in any of the records.

CSV file data with original formatting — not ready for uploading

"TH 09/09/2009 02:24:00 6854 1.0 delimiter=,",,,,,,11111111s
ID,1215,115222752,Abbott,Stephen,Andrew,,M,11/13/1992,12,1234,,5,,115222752,2010
ID,1215,115222752,James,Nelson,,Jr,M,6/13/1996,9,7890,,3,1207856392,115222752,2010
ID,1213,115222752,Lee,Celeste,Marie,,F,2004,K4H,1325,701452946,6,,115222752,2010
TT 6854 5IIIIIIIIIIIIIII

CSV file data with edited formatting - ready for uploading

TH 09/09/2009 02:24:00 6854 1.0 delimiter=,
1D,1215,115222752,Abbott,Stephen,Andrew,,M,11/13/1992,012,1234,,5,,115222752,2010
1D,1215,115222752,James,Nelson,,Jr,M,06/13/1996,009,7890,,3,1207856392,115222752,2010
1D,1213,115222752,Lee,Celeste,Marie,,F,01/07/2004,K4H,1325,701452946,6,,115222752,2010
TT 6854 5
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Upload the Batch File
AsecurelD - Microsoft Internet Explorer provided by PA Department of Education =2 x|
File Edit View Favorites Tools  Help | ;];'
OBack - &) Iﬂ \ELI o ‘ P, ) Search ‘;\/ Favarites é-‘e T g S
Address IE;‘] https:f fvew . pasecureid. ed.state.pa, usfuidfuid001 . jsp; jsessionid=4EAE4E ACBFSEZE4C 01 CODFS2F94A40B0 j a G0 | Links *

PENNSYLVANIA DEFARTMENT OF
EDUCATION

pennsylvania Y

PAsecurelD ProJEcT INFORMATION

State ID Home Current Login: c-pbach Location: 999999999-Pennsylvania Department &f Education

== Submission Type: [41  ~| Processing Stage: | &I =] Sort: [Uplosd Date Desc x| Filter Results |
Upload Batch File _ _
ePTAT Sen: om0 ] 7 1o

Student Search
Extract & Download Batch

Exit Application
i : b h
ADMIN MENU et | _Search |
Batch Manager Upload Date Batch Info Status Record Count Next Action
Change District :
Retire An ID 0B/24/2008 91055 | 1D Assigned. 1 Download State D |
Review All Batches DB/24/2008 91087 | 1D Assigned. 1 Download State D |
Review Duplicate 1D
Review Shared 1D 0B/24/2008 91086 | ID Assigned. 1 Download State (D |
Search Input Record
Separate Shared IDs 0B/24/2008 910584 | ID Agsigned. 1 Download State 1D |
View System Summa
= v 0B/24/2008 91080 | IDg Assigned 10 Download State 1D |
0E/24/2008 91079 | IDs Assigned 75 Download State 1D |
0E/24/2008 91078 | ID Assigned. 1 Download State 1D |
0B/24/2008 :Na7y | ID Assigned. 1 Download State 1D |
Displaying 1 to 8 of 48449 First | F'revl Mext | Lastl

Contact the PAsecurzlD help desk at: RA-PAsecurelDHelp@state pa.us
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Batch Errors that May Occur

File Upload failed for the following reasons:
The uploaded file has too many data errors to proceed. The maximum
number of allowable data errors in any one file is 100

Data Errors (look to EDNA for school, district and AUN code errors)

— School Code is not valid for the specified district on 323
line(s): 2,3,4,5,6,7,8,9,10,11,12,13,14,15,16,17,18,19,20,21
22,23,24,25,26,27,28,29,30,31,32,33,34,35,36,37,38,39,40,41
42,43,44,45,46,47,48,49,50,51,52
First 50errors displayed.

— SSN is not valid on 19
line(s): 26,69,101,104,125,164,176,192,197,200,232,238,251,254,
264,281,285,306,319 (this message displays the lines that have
errors and what the errors are)

The file you attempted to upload has been saved to the database and
can be downloaded using the Extract & Download Batch feature. The
batch number assigned to this file is 93512

Fix the above errors and resubmit the file
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File Errors

Invalid File Name
File name can not contain spaces or special
characters

Invalid Header or Trailer: File does not appear to belong
to this application

More than one comma at the end of the header record or
commas following trailer record; may also be extra spaces
following the trailer record or quotation marks in the header
record

Delimiter is not valid
e The trailer record in the uploaded file is not valid
e The uploaded file does not appear to be for this application
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Near Matches
Near match found within a batch

PENNSYLVANIA DEFARTMENT OF
EDUCATION

pennsylvania gy
PAsecurelD ProJeEcT INFoORMATION
Assign ID
Current Login: c-pbach Location: 999999999-Pennsylvania Department Of Education State ID Home |
Upload Date Batch Info Status Record Count Next Action

1 n Resolve Mear Matches B

Mear Matches / Duplicates Fnundn
(401100 o Click here to download records.

Contact the PAsecurzlD help desk at: RA-PAsecure/DHelp@state pa.us

1. Alerts you to the fact that near matches are present in this batch
2. Tells you how many near matches are in the batch

3. Clicking here allows you to resolve the near match(es)

39



_ 4 pennsylvania

DEPARTMENT OF EDUCATION

PAsecurelD Level | Help Desk

Tom Corbett, Governor Ron Tomalis, Secretary of Education www.education.pa.gov

Near Matches
Researching and resolving

e Near matches are caused when data entered during the
creation of an ID closely approximates data in an existing
record; a near match indicates possible duplicate records.

e Indication of a near match must be researched in order to
avoid duplication of records for a student who may already
be within the system.

e If a near match proves that a student already exists in
PAsecurelD, do not create a new record; use the active
(existing) ID.

Near Matches must be resolved before any other work can be done on the record
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Near Matches
Review records

PENNSYLVANIA DEFARTMENT OF
EDUCATION

pennsylvania g
w PAsecurelD ProJEcT INFORMATION

Resolve Near Matches [ Duplicates

Current Login: c-pbach Lacation: 999999999-Pennsylvania Departrment Of Education State ID Home

Student Record to Review and Select

Last Name First Name Middle Marme Suffizx Date OFf Birth Gender Di=trict Code School Code
Bach P atti A 10/03/1985 FEMALE 229999999 ooaa
Assign Selected Create Mew D Cancel Record Select Another Record
Near Matches / Duplicates Found
La=t Hame First Ham= Middle Name Suffix D=te CFf Birth Gendear District Code School Code Match Probability

[ Bach P atti A 1040371985 FEMALE 998959999 [u]uu]u] 0.999 [MEAR MATCH]
i Bach Eatricia A 0140351985 FEMALE 989525999 jun[u]u] 0.408 [MATCH]

i Bach B Anne 1000351985 FEMALE E22ETE2 9989 0603 [NEAR MATCH]

Contact the PAsecurzlD help desk ai: RA-PAsecurelDHelp@state pa.us

This window shows three existing records, one or more of which may belong to the
student whose data is being entered and caused the near match. Open each record to
determine which one, if any, is indeed a near match.
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Near Matches/Duplicates
Resolutions

PEMNSYLVANIA DEFARTMEMT OF
EDUCATION

pennsylvania Y

PAsecurelD PRrRoJEcT INFORMATION

Resolve Near Matches [ Duplicates

Current Login: c-pbach Location: 999999999-Pannsylvania Departrnent Of Education State ID Home |

[ select Al In Page Cancel All Checked Records Cancel All Near Match Recaords For This Batch |
Last Name First Name Middle Name Suffix Date Of Birth Gender District Code School Code Res District Code

[T Bach P atti A, 10/031 985 FEMALE 999939393 Qo000 Se95959595 Reviews and Select |

Displaying 1 to 1 of 1 =i, | F'revl [t | Lastl

Contact the PAsecurzlD help desk al: RA-PAsecure/DHelp@state pa.us

Radio button Review and Select

Select the radio button on the left and click "Review and
Select” on the right. The following window will indicate
any differences between the two records.
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Near Matches
Comparing records

PAsccurelD ProJecT INFORMATION

Compare Student Information

Currant Login: c-pbach Location: 999999999-Pannsylvania Departmant Of Education State ID Home |
Student Record being reviewed.

First Name: Patti Middle Name: A Last Name: Bach Suffix:

District : 999999999 Pennsylvania Department Of Education School : 0000 Pennsylvania Departrment Of Education

Gender: FEMALE Date Of Birth: 1040341985 Ethnicity: White (Non-Hispanic) Sch. Yr: 2008

Res. Dist: 999999999 SSN wRE HESLE Local Student ID: 1234 Grade: Aduit

Created: 07/07/2008 Last Updated: 07/07/2008 Serial#: 6251847 State ID 5839256714

Comments: 1 4 44 256714:
| Yellow fill indicates that values for the field differ between the two records

Wear match, Duplicate Stadent [ State 10: 6193390399 - 0.60377 139 |

First Name: P Middle Name: Anne Last Name: Bach Suffix:

District : 415223752 HACC/ Main School : 9999 Post Secondary Main Campus

Gender: FEMALE Date Of Birth:  10/03/1985 Ethnicity: White (Non-Hispanic) Sch. Yr: 2007

Res. Dist: 989999993 SSN ###-##-##%# Local Student 1D: 123456789 Grade: Post Secondary Student
Created: 07/07/2008 Last Updated: 07/07/2008 Serial#: 6251685 State 1D 6194390344

Matching Note:
Return to List of Near Matches l

Contact the PAsecurziD help desk al: RA-PAsecure/DHelp@state pa.us
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Near Matches

PENNSYLVANIA DEFARTMENT OF

EDUCATION

pennsylvania Q)

_ 4 pennsylvania

DEPARTMENT OF EDUCATION

www.education.pa.gov

PAsecurelD PRoJEcT IMFORMATION

Resolve Near Matches | Duplicates

Use this button if your student has been found.

Student Record to Review and Select

Last Name First Name Middle Hame Siffix Oate Of Birth Gender District Code
Bach Pathi A 10021935 FEMALE 229995299

Assign elected Create Mew ID Cancel Record Select Another Record

Near Matches / Duplicates Found

Last Name First Name Middle Name Suffix  Date Of Birth Gender Qistrict Code School Code
i Bach Patti A 10039985 FEMALE 999439939 Qo0
. Bach Patricia A 0403985 FEMALE 953438433 0ooa
{*  Bach B Anne 10003985 FEMALE JR223THZ 9393

Contact the PAsecurzlD help desk al: RA-PAsecurelDHelp@state pa.us

State 1D Horme

School Code
0oan

Mztch Probability
0,898 [NEAR MATCH]

0.409 [MATCH]

0.603 [MEAR MATEH]
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Near Matches
Student found

*;'J'_"l ¥ PENNSYLVANIA DEFARTMENT OF
EDUCATION

pennsylvaniag)

PAsecurelD ProJecT INFORMATION

Resolve Near Matches | Duplicates

Current Login: c-pbach Location: 999999999-Pennsylvania Department Of Education State [0 Home

Student Record to Review and Select

Last Hame First Narme Middle Name Sufiz Dzte Of Birth Gender District Code School Code
Bach P atti A 10/03/1985 FEMALE 099993204 0ooo

Assign Selected | e Microsoft Internet Explorer |

! \?J/J &re you sure the selected student is our student?

Last Hame First Mame Middle Hame Suifix Hatch Probability
" Bach Eatti A : 889 [HEAR MATCH]
: Caticel
Bach P atricia A 403 [MATCH]
Bach P Anne 10403/1985 FEMALE 415223752 9999 0603 [NEAR MATCH]

Contact the PAsecurzID help desk at: RA-PAsecurelDHelp@state pa.us
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Near Matches
Student not found

PENNSYLVANIA DEFARTMENT OF
EDUCATION

pennsylvanialg)

PAsecurelD ProJecT INFORMATION
Resolve Near Matches | Duplicates

Cugrent Login: c-obach Location: 999999999-pennsylyanis Department Of Education otate ID Home
Use this button if your student has not been found; the system will assign an ID.

Stuflent Record to Review and Select

Last Name First Hame Middle Name Buffix D=te Of Birth Gender District Code School Code
Bach P atti A 1855 FEMALE 539399250 0ooa
Assign selected Cancel Record Select Another Record
Near Matches / Duplicates Found
Last Name First Name Middle Name Suffix Date Of Birth Gender District Code School Code Match Probability

" Bach Batti A 1040341985 FEMALE 539395359 0oog 0.995 [NEAR MATCH]
" Bach P atricia A 01/03/1985 FEMALE 539395359 0oog 0.408 [MATCH]

¥  Bach B Anne 1040341985 FEMALE 415223752 53599 0603 [NEAR MATCH]

Contact the PAsecurz|D help desk at: RA-PAsecure/DHelp@state pa.us
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Near Matches

Cancel record

PENNSYLVANIA DEFARTMENT OF | It

EDU[MT ION &l - Wil allow the record being reviewed to overwrite
' . the near match record

Sl lvamalﬂ « Will cancel the selected record(s) from a batch

file; for example, if a batch file consists of 100
records and 2 are cancelled, the batch file will ¥
then contain 98 records. ﬂl

Current Login: c-pbach Location: 999999999-Pennsylvani

Student Record to Review Aind Select

Last Hame First Narme Middle Name Suffiz Oate Of Birth Gender District Code School Code
Bach F atti A 10031985 FEMALE 9299539234 0ao0
Assign oelected Create New D | Cancel Hecord | aelect Another Record
Near Matches / Duplicates Found
Last Hamme First Marme Middle Hamme Suffix Date OF Birth Gender District Code School Code Match Probability

{"  Bach Pathi A 10/03/1985 FEMALE 993023334 0oan 0.3349 [NEAR MATLCH]
" Bach Fatricia A 01/031885 FEMALE 993023334 0oan 0.409 [MATCH]

v Bach E Anne 10/03/1985 FEMALE 5223752 9999 0.603 [NEAR MATLCH]

Contact the PAsecurzlD help desk at: RA-PAsecure/DHelp@state pa.us
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Near Matches
ID assigned

PENNSYLVANIA DEFARTMENT OF
EDUCATION

pennsylvaniag)

PAsecurelD ProJecT INFORMATION

Resolve Near Matches [ Duplicates

Currant Logint c-pbach Location: 415223752-HACC Main State ID Home

Upload Date Batch Info Status Record Count Next Action

0772202008 93503 | D Assigned. 1 Download State D

Contact the PAsecurelD help desk al: RA-PAsecure/DHelp@state pa.us

Voila! The student now has a PAsecureID number
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Editing/Correcting an Existing Record
Causes for errors/changes

www.education.pa.gov

There are instances in which a student’s record will need to
be edited/corrected:

e Student has been adopted and his/her name changes

e Student has married and her name changes

e Incorrect data was entered and needs to be corrected
— Spelling error in name(s)

— Incorrect birth date, gender, ethnicity, etc. entered

Don’t panic! Errors can be fixed; just complete the
following steps.
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Editing/Correcting an Existing Record

Use "Enter Individual Student” window

1. Enter all required fields as
well as the “"Middle Name”
field.

2. Make sure to enter
student’s PAsecurelD into

to do so will result in the
creation of a nhew
PAsecurelD record.

the “State ID” field; failure

This may create a near match;
just treat it the same as in the
record creation process.

ile Edit View Favorites Tools Hel
@Back - \ﬂ @] A ‘ /7 ) Search \;"‘/ Favorites @7 ‘ = -: 4 i‘\i

PENNSYLVANIA DEPARTMENT OF
EDUCATION

pennsylvania gy

Enter Individual Student

Current Login: ill Location: ia Department Of Education ate ID Home
I I f Ed; State ID Hi
Student Data Entry
* First Name: [ Middle Name: * Last Name: Suffix:

* Gender: - *oatentpitn: [ v, /] ¥|  Ethnicity: | | * seh. Code: |

* Res District: SSN: [_ * Lo *Grade: | |
* istriet: | * Sohool Year: | ﬁ
* Required Fields ___ A9Sign STATE=S =

Contact the PAsecuraID help desk at: RA-PAsecurelDHelp@state pa.us

v. 6.0.3.8
Copyright © 2008, eScholar LLC

] [T 5 [ mtemet
distart| | & ] (@ > | [ mbox - Microsoft Outl...l () BMC Remedy User - [... | [E] Microsoft PowerPoint ... | & student 1D Search - C... |[ €] https://www.pasec... |« @, 10:00am
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Editing/Correcting an Existing Record

Near match is created

PENNSYLVANIA DEFARTMENT OF .
PAsecurelD ProJeEcT INFORMATION

EDUCATION
State 1D Home |

pennsylvania gy
Assign ID
Next Action
Resaolve Mear Matches

Record Count

Current Login: c-pbach Location: 415223752-HACCS Main
Batch Info
Mear Matches f Duplicates Found

Upload Date
93583 Click here to download records.
Contact the DAeeane=oiE Gielp desk al: RA-PAsecurelDHelp@state pa.us

07222003
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Student Record Notes
Creating a note

ﬁ'PAsecureID - Microsoft Internet Explorer provided by PA Department of Education

@A hd I' https: v, pasecureid. ed.state, pa.usfuidfstudentSearchDetails, do?stateStudent ID=5293805465 j % *2 || X ILive Search Pl

J File Edit Yiew Favorites Tools Help

95 2 7 passcureDd | | J 0 - B - b - ihPage - (OfTooks - @) 7

PAsecurclD ProJecT INFORMATION

24
Search Individual Student %/

Current Login: c-egemmill Location: 999999999-Pennsylvania Department Of Education m State ID Home |
Add Mote

Student Information: [State ID : 80938028465] Created: 09/13/2008

General Information Wﬂt Information
First Name: Grade: 5H
Middle Name: Schoaol:
Last Name: District:
Suffix: Res District:
Gender: MALE Schr: 2907
Date Of Birth: 06/23/2002 Local ID:
Ethnicity/Race: White (Non-Hispanic) I
S5N: Mot Present
Batch Information Click here to add any pertinent
Last Batch =: 1 1
sst8ate information about the student
Last Updated: 09/13/2008
Update Ref #: 6541016
Edit Student Back To Search Results | i
=
Done l_l_l_l_l_ﬁﬂ@ Inkernet H100% v 4

52



pennsylvania

DEPARTMENT OF EDUCATION

PAsecurelD Level | Help Desk

-‘a

Tom Corbett, Governor Ron Tomalis, Secretary of Education www.education.pa.gov

Student Record Notes
Retrieving notes

4} https:/ /www.pasecureid.ed.state.pa.us - PAsecureID - Microsoft Internet Explorer provided by PA Department of Educ

B9 | 1| 5| 53| (21 3 | -1l ]

[/
D

File  Edit Favorites  Tools  Help

) - e ] 5
OBack - d - \ﬂ \ELI .'_\J | P ! Search ‘:_;/\f:’ Favarites @f

Wigw

: = Ji
* o o . iz
= U ~

PENNSYLVANIA DEFARTMENT OF
EDUCATION

pennsylvania gy

PAsecurelD ProJecT INFORMATION

State ID Home |

Search Individual Student

c-egermmill Location: 999999999-Pennsylvania Department Of Education

~ . Created: 11;’134"2003

Current Login:

Student Information: [State 1D :

First Narne: Middle Name: Last Hame: Suffix:
School G762 Price El Sch Gender: MALE Local Studert 10: g3 Grade: 001
Dist: 113364002 Lancaster 5D Date Of Birth: 10413/2001 Ethricity: Hisp ahic Sch ¥r: 2008
Res Dist: 113364002 Lancaster 5D Last Updated: 11/13/2008 Update Ref # 6220830 Last Batoh 2 117125

Edit Student Back To Search Results

History Information

History Dat TR Middle Name Suffix ~ Gender Date Of Birth Race/Ethnicity Di 0]
12m52008  Pacheco Alexander MALE 10/13/2001 ispanic 113364002 5056

Contact the PAsecurziD help desk at: RA-PAsecurelDHelp@state pa.us

v, 6.0.3.8

There may be notes to a student record, indicated by
the presence of this icon

[
DT 8 entene
ED2 [ s:14am

el
i Startl J F-) @B > J (o) Inbox - Microsaft Outlaok “@ https://www.pasecur... | [2€] Microsoft Excel - PASID ... | 5] Microsoft PowetPoint - ... |
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Accessing Notes on a Student Record, 1

3 https:) f'www.pasecureid.ed.state.pa.us - PAsecurelD

B8 | | 5| S 2 2 | =]
File  Edit  View Favorites  Tools  Help | ;';'
GBack - J - d \ELI ;\] ‘ /'__\i Search \:f'\}:’ Favorites Q-‘{ e i’i
~1oix]
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Admin Notes
Alexander Pacheco-Rodrigliez [State ID: 1996912453]
Creation User ID Note Text Note Type
This is the first screen displayed, click on “"General Notes”
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Accessing Notes on a Student Record, 2

B9 ) 0 ) 0 O )
Type a question For help = [ X%

File Edit Wiew Insert Formatb Tools  Slide Show  Window Help

Dl &V {BRyY o-c- OB ® | 1E 4 | s - 2.
TimesNewRoman  » 10 - | B F T 8 = |= == AN & == A - A Desion TNewSlide _

/3 https:/ /www.pasecureid.ed state.pa.us - PAsecurelID - Microsoft Internet Explorer provided by PA Department of Ed o ] 1 J

Admin Notes General Notes

| Student’s Name and ID number will appear here |
Creation User ID Creation Date Note Text Note Type
c-egernrmill 094172009 Second duplicate 1D was retired on 9472009, reference number General
c-egermrmill 08/25,2009 Student had duplicate 1D, . Duplicate was retired on 872572009, reference number General

Close Window |
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Test Your PAsecurelD IQ!

1. What is the most reliable source to use when entering a student’s data
into PAsecurelD?
A. Verbal confirmation from the parent or student
B. Copy of the student’s birth certificate
C. Registration form

2. A student should be assigned a new PAsecurelD at each LEA he/she
attends.
A. True
B. False

3. If a student’s name changes, she needs a new ID
A. True; having 2 different names on a record is confusing
B. False; a student should only ever have 1 ID, and the record should be edited.

4. There should be no commas in either the Header or Trailer Record when
uploading a batch file.
A. True
B. False
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Test Your PAsecurelD 1Q, cont. Q

0

The student’s middle name does not need to be entered when creating
a student record in PAsecurelD.
A. True; the middle name is superfluous
B. False; the middle name helps to identify further each student and helps to
prevent duplicate IDs

LEAs should never share PAsecurelDs
A. True; this is confidential information and should be treated as such
B. False; forwarding an ID will make a students transfer easier for the new
LEA and help avoid duplicate PAsecurelDs.

A partial name can be entered when searching for a student’s record in
PAsecurelD.

A. True; the system is intuitive and will display all possible matches.

B. False; the entire name must be entered in order for the system to find the
match.
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Test Your PAsecurelD IQ, cont.

8. All near matches should be researched to determine if a student already exists
in PAsecurelD.
A. True; failure to find a true near match will result in a student having duplicate or
multiple IDs.
B. False; as long as I think I have found the right student I can proceed with the
upload.

9. When creating a Student Batch File, the file should be saved with this
extension:

A. Excel
B. text
C. .csv

10. When editing or correcting student data in an existing record, the “State ID”
field is not asterisked (required), so it does not need to be filled in.
A. True; if it is not a required field then it can be left blank.
B. False; by not filling in this field, a new record will be created for the student.
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Questions

This is your chance to ask for clarification of what has
been covered during this presentation, or to raise an
issue that was not addressed.
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Viewing/Printing Today’s Web

: Elluminate Livel Manager : Sessions :. - Microsoft Internet Explorer provided by PA Department of Education

File Edit Wiew Favorites Tools Help

(S| E10 3| El| (=]
| &

GBack - \‘_) - \ﬂ \ELI __;\J

Y M : ~
P Search \.i/\\.ﬂ Favorites {}

L3

vt'._’.;'— W -

Address Iféj http: ffvelass, coiu.argf

~| B o |Links 2

Type in http://vclass.cciu.org

£

>
=
Login Mame: I—
Fassword: I—
[Forgot Password?) (Lealn]

Sessions

—

for Sep 17, 2009 (times shown in Eastern Daylight Time)

Click on "Recordings”

=

< September 2009 £

Sun Mon Tue Wed Thu Fri Sat
[ 01 02z 03 04 05
[=]oe o7 oz 03 10 11 12
[=] 12 14 15 15 3 12 19
[=] 20 21 22 23 24 25 26
[=] 27 =2z 29 zo

search Session Name for I M 'i':)day | This Week | This Month | This \'ea-.r
Time & Session Mame Created By Pwd?
Sep 17, 2009 2:00 AM EDT - Sep 17, 2009 4:00 PM ECT Ed Trust Training Ciane Thomson a”
Sep 17, 2009 9:20 AM EDT - Sep 17, 2009 11:30 AM EDT PASecurelD Instuctional Webinar Session Ciane Thomsaon ﬂr]
Sep 17, 2009 2:45 AM EDT - Sep 17, 2002 11:15 AM EDT Art and Music IT Elluminate Thursdays at 10 am Mike Meyver n
Sep 17, 2009 1:00 PM EDT - Sep 17, 2009 2:00 PM ECT Constitution Day Tech Room Diane Thamszon a”
Sep 17, 2002 1:30 PM EDT - Sep 17, 2009 2:30 PM EDT PIMS Guestion and Answer Webinar session Ciane Themsaon ﬂ”
Sep 17, 2009 £:00 PM EDT - Sep 17, 2009 7:00 PM EDT Supervizion for TSS/PCA's for Home and Carmrmunity Services Diame Tham:zan a’“

Please visit the configuration room prior to your first session to test your connection and configure yvour audio.
http:f fvclass.cciu.orgfjoin_meeting.htmI?meetingld=1157038045616

Copyright ©2004-2009 Elluminate, Inc, All Rights Reserved,

E
@ T e
Li;'Startl J @ @ > J (LN Inbox - Microsoft Q.. | @https:,l’,l’www.pasecur... "@ = Elluminate Livel M... |26 Microsoft Excel - PASI... | Microsoft PowerPaoint ... I « @ 11:09 aM
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Viewing/Printing Today’s Webinar, 2

; .: Elluminate Live! Managet : Sessions :. - Microsoft Internet Explorer provided by PA Department of Education wl | II L.Jl I ;Iilﬂ
File Edit “iew Favorites Tools  Help | l';'
3 A ) e ' R s
e Back - \‘_) - \ﬂ \ELI ul | Seatch k:'f\'\./ Favorites 6} T W - _J ‘i
. N i »
Address I@ http:ffvelass, coiu.orgf 1 j Go | Links

’ % | Select the date of the presentation; on ?‘ﬂ
$luminate livel ] the next screen choose the recording ——— (e

Qu=MANAGERY name =T

< September 2000 £
Sun Mon Tue Wed Thu Fri Sat
. [=] 01 02z 03 04 05
Sessions [los o7 02 09 10 1t 1z

[=] 12 14 15 16 17 12 19
for Sep 17, 2009 (times shown in Eastern Daylight Time) EIZD 21 2Z 23 24 23 Ze

[=] 27 =2z 23 =0
Search 5Session Name for S&arcw CI&BI‘} '

ﬁ)dav | This Week | This Month | This ‘rea-.r

Time & Session Name Created By Pwd?
Sep 17, 2009 8:00 AM EDT - Sep 17, 2009 4:00 PM ECT Ed Trust Training Ciane Thomson =f'J
Sep 17, 2009 2:30 AM EDT - Sep 17, 200% 11:30 AM EDT PASecurelD Instructional Webinar Session Diane Thomsan a”
Sep 17, 2009 9:45 AM EDT - Sep 17, 2009 11:15 AM EDT Art and Music IT Elluminate Thursdays at 10 am Mike Meayer n
Sep 17, 2009 1:00 PM EDT - Sep 17, 2009 2:00 PM ECT Constitution Day Tech Room Ciane Thormson ar“
Sep 17, 2009 1:30 PM EDT - Sep 17, 2009 2:30 PM ECT PIMS Question and Answer Webinar session Ciane Thomson =f'J
Sep 17, 2009 &:00 PM EDT - Sep 17, 2009 7:00 PM EDT Supervision for TS5/PCA's for Home and Community Services Diane Thomson a”

Flease visit the configuration room prior to your first session to test yvour connection and configure your audio.
http: f fvclass.cciv.orgfjoin_meeting.html?meetingId=1157038045616

Copyright 2004-2009 Elluminate, Inc. &l Rights Rezerved,
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Thank you for attending our webinar! We hope you found it
helpful and informative. Feel free to contact either PDE or the
Help Desk with any questions you may have concerning
PAsecurelD issues.

Ellen Gemmill, Technical Writer, Data Specialist Gene Pleszewicz, Data Specialist
Division of Data Services Division of Data Services
Phone: (717) 265-8097 Phone: (717) 265-8096
c-egemmill@pa.gov c-euplesze@pa.gov
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